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Date: 16 July 2010
Subject: Request for Proposal No : P-GEO-2010-001
UNICEF Tbilisi request for proposals for supply of FURNITURE for UNICEF Conference Room. 

1. Accordingly, we enclose our Request for Proposal No. P-GEO-2010-001 and you are requested to:

(a) Submit your proposal with unit price(s) in GEL, as instructed, on or before closing time.

(b) Note that failure to submit proposal in GEL, or in accordance with the requested terms, will result in automatic invalidation of your application.     
 

2. In addition, please note that:

(a)  UNICEF is tax exempt (VAT, customs, etc). Kindly ensure that all price(s) quoted in GEL are excluding tax (VAT); 

(b) For transparency of the process we require that the proposals are received in the sealed form (sealed envelopes);

(c) It is important that you read all of the provisions, to ensure that you understand UNICEF’s requirements and can submit an offer in compliance with them. This includes submission of ALL documents requested. Note that failure to provide requested documents may result in invalidation of your APPLICATION;
(d) Evaluation criteria will be based on reliability of the supplier, the best price and delivery terms. 

In order to be considered for an award, your proposal in a sealed envelope (labeled B-GEO-2010-001) should be placed in locked tender box up to 15:00 hours of Monday 02.08. 2010. The received bids will be publicly opened at 15:00 hours the same day. One representative from each bided organization may attend the opening process. 

Bid shall be hand-delivered to: 

Operations Section, UNICEF Tbilisi, 

UN House, IV Floor, 9 Eristavi Street, Vake, Tbilisi 0179, Georgia, Tel: 232388/251130, Fax: 251236.
IMPORTANT – Your bid should be submitted in accordance with the above requested terms. Bids received in any other manner will be INVALIDATED.

Regards,

Vakhtang Akhaladze, 

Operations Manager, UNICEF Tbilisi

PROPOSAL FORM
PROPOSAL FORM (pages 2-3) must be completed, signed and returned to UNICEF together with photos/catalogues of the proposed furniture. Proposal must be made in accordance with the instructions contained in this RFP.

TERMS AND CONDITIONS OF CONTRACT
Any Purchase Order resulting from this Request for Proposal (RFP) shall contain UNICEF General Terms and Conditions and the Specific Terms and Conditions detailed in this RFP.

INFORMATION
You can visit UNICEF Conference Room for a period of 22-30.07.10 (09:00-18:00). You can agree in advance time of your visit with Mr. George Chipashvili by the office phone numbers: 251130/232388 (ext 219) or cell: 899503449.
The Undersigned, have read the Terms and Conditions of RFP No. P-GEO-2010-001 set out in the attached document hereby offers to supply the goods specified at the price or prices quoted, in accordance with any specifications stated and subject to the Terms and Conditions set out or specified in the document.

Signature/Seal:
    ______________________________________________________                                                                                                    

Date:


_________________________________________________________                                                                                                                  

Name & Title:

_________________________________________________________                                                                                                          

Company:

_________________________________________________________
                                                                                                               

Postal Address:
_________________________________________________________                                                                                                         
Tel No.:

_________________________________________________________                                                                                                                
Fax No.:

_________________________________________________________                                                                                                       
Validity of Offer:
_________________________________________________________

SPECIFICATIONS AND QUANTITY
	ITEM 1

	BASIC SPECIFICATIONS OF THE TABLES
magidebis ZiriTadi specifikaciebi 
	QUANTITY

raodenoaba
	TOTAL PRICE IN GEL

(INCLUDING DELIVERY)

saerTo fasi larebSi (ofisSi miwodebiT)

	· Plywood dsp laminirebuli
· Tables of any brand, model, size and color can be proposed (see the enclosed plan) SemoTavazebuli SeiZleba iyos nebismier mwarmoeblis modeli, zoma da feri (ixileT TandarTuli gegma)
	16 

UNITS
	

	Delivery Terms (how many days will be requested for fulfilling the work)
ramdeni dRe dagWirdebaT SekveTis SesrulebisaTvis?
	


	ITEM 2

	BASIC SPECIFICATIONS OF THE CHAIRS

skamebis ZiriTadi specifikaciebi 
	QUANTITY

raodenoaba
	TOTAL PRICE IN GEL

(INCLUDING DELIVERY)

saerTo fasi larebSi (ofisSi miwodebiT)

	· Chairs of any brand, model, size and color can be proposed (see the enclosed plan) SemoTavazebuli SeiZleba iyos nebismier mwarmoeblis modeli, zoma da feri (ixileT TandarTuli gegma)
	32 

UNITS
	

	Delivery Terms (how many days will be requested for fulfilling the work)

ramdeni dRe dagWirdebaT SekveTis SesrulebisaTvis?
	


Name and Title:

Signature:





Seal:

PHOTOS/CATALOGUE OF THE PROPOSED FURNITURE SHOULD BE ENCLOSED TO THIS FORM
am formas unda daerTos SemoTavazebuli aveJis suraTebi/katalogebi
SPECIAL NOTES

1
PAYMENT TERMS
Offers requesting prepayment or Letter of Credit will not be considered.  UNICEF will encourage bank transfer after receipt of order based on supplier invoice and delivery acceptance confirmation.

 2
PAYMENT CURRENCY

The payment will be proceeding in GEL.

3
VALIDITY OF OFFER

The offer must be valid for minimum of 1 (one) months from the date of opening of Bids.

4
INSPECTION
The Supplier must allow UNICEF’s representative(s) full access at all reasonable times to the company’s premises for the purpose of carrying out inspection and/or operational tests.

SPECIFIC TERMS AND CONDITIONS

1. SUPPLIER EVALUATION 

Unless the same information has been provided within the last 12 months, the successful bidder(s) will be requested to provide information described in the Supplier Profile Form (which is referred to in INSTRUCTIONS TO BIDDERS). This information and supporting documents such as Annual Report, Audited Financial Statement, Registration Certificate, Quality System Certificate, etc, will be used by UNICEF for evaluation and approval purposes before making an award. It is in the interest of the bidders to provide information as complete as possible, as awards will only be made to suppliers who meet UNICEF’s supplier selection criteria. 

2. GENERAL TERMS AND CONDITIONS

The UNICEF General Terms and Conditions attached to this bid, shall apply to any resulting LTA and related Purchase Orders. In the case of any inconsistencies, the following order of precedence shall prevail:

(a) The UNICEF General Terms and Conditions;

(b) The LTA;

(c) The Purchase Order.

3. DOCUMENTATION

UNICEF reserves the right to request bidders to provide, upon request, copies of internal quality control test results or certificate of analysis conducted at independent laboratories, certificates of approval by the respective government, health or local authority for the manufacture and /or sale of the item.
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Please quote RFP# P-GEO-2010-001 in all future correspondences on this matter.
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